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Land Acquisition Project Application Submission Transmittal
Use this form if the project scope of work involves the acquisition of land, whether by purchase, condemnation, or by gift or grant. Refer to 6A:26-7.1-3 for additional information.
Submit related improvements to site assets (buildings, parking lots, playgrounds, etc.) as a separate project application, if applicable.
Email this completed form and all project documents to Submission.Project@doe.nj.gov.
Paper submissions will not be accepted. Additional project application information can be found at https://www.nj.gov/education/facilities/projectapplication/. 
A. Project Number
Project Number:    -      -     -    -       (county code – district code – school code – FY – project ID)
Note: If the project does not have a previously assigned project number, enter the two-digit county code, four-digit district code, and three-digit school code for the project number.
B. District Information
[bookmark: Dropdown2]County:		
[bookmark: Text2]District Name:	     
C. Project Application Contact Information
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District Representative	
Name:		     
Title:		     
Email:		     
Phone:		     
District Consultant	
Name:		     
Firm:		     
Email:		     
Phone:		     

D. Project Overview
Brief Project Description:      
Scope of Work:
[bookmark: Check1]|_| Site Acquisition – New Site (not adjacent to an existing site)
[bookmark: Check8]|_| Site Acquisition – Site Expansion
|_| Other (describe):      


E. Project Document Submission Confirmation
Confirm each document submission below by selecting:
· “Yes” if the document is included in the email submission, or
· “N/A” if the document is not required for the project scope of work.
Do not select “Yes” or fail to select a response if the document is not available to be included in the email submission. Incomplete submissions will not be accepted. 
E.1 All land acquisition projects
[bookmark: Dropdown1]   	Project Application Workbook (MS Excel) with forms 001, 120, and 130 completed
	File name: Project Number_Land Acquisition_Project Application Workbook
   	District Board of Education resolution authorizing property change
	File name: Project Number_ Land Acquisition_BOE Resolution
   	Request for approval of land acquisition signed by the Chief School Administrator and BOE President, indicating the immediate and ultimate use of the site, including building use, grade organization, potential maximum enrollments, and whether the land is, or will be, part of a school facilities project indicated in the district’s Long-Range Facilities plan. 
	File name: Project Number_ Land Acquisition _Land Acquisition Request
   	Impact statement by Chief School Administrator indicating the impact of the proposed property change on the educational adequacy of the district’s remaining buildings and properties, signed and dated
	File name: Project Number_ Site Acquisition _Land Impact Statement
   	Tax maps of all properties to be acquired
	File name: Project Number_ Land Acquisition _Tax Maps
   	Plot plan of the land to be acquired, signed and sealed, to minimally include property boundaries, north arrow, all structures and utilities, current land use(s), access roads, deed restrictions, easements, protective covenants, acreage(s), rights of ways, environmentally sensitive areas, etc.
	File name: Project Number_ Land Acquisition _Plot Plan
   	Recommendation from the County Superintendent of Schools regarding the proposed land acquisition
	File name: Project Number_ Land Acquisition _County Supt Land Recommendation
   	Copy of transmittal to the local planning board indicating the date of the plan submission to the local planning board for review 
	File name: Project Number_ Land Acquisition _Planning Board Transmittal
   	Local planning board comments, if submitted 
	File name: Project Number_ Land Acquisition _Planning Board Comments
   	Statement from licensed architect, engineer, or planner concerning land regulations, indicating whether the land is subject to regulation under Pinelands, wetlands, Green Acres, etc. and steps needed for approval as applicable
	File name: Project Number_ Land Acquisition _Land Regulations Statement
   	Environmental Site Report (ESR) addressing (1) sewer service; (2) potable water supply, (3) coastal and freshwater wetlands, (4) Green Acres Land, (5) stream encroachment; (6) historical or archeological resources; (7) endangered plant species; (8) threatened or endangered animal species; (9) potential land contamination (The Department will forward this report to the NJDEP for review in accordance with N.J.A.C. 6A:26-7.1(b)3.iii.)
	File name: Project Number_ Land Acquisition _ESR
   	Phase 1 Environmental Site Assessment (ESA) submitted in lieu of an Environmental Site Report  
	File name: Project Number_ Land Acquisition _ESA
   	Statement from local or regional water purveyor, geologist, or professional engineer concerning suitability of groundwater as a water source if applicable
	File name: Project Number_ Land Acquisition _Groundwater Suitability
   	Statement from local or county water and sewerage agency concerning the adequacy of proposed potable water and sewage disposal system
	File name: Project Number_ Land Acquisition _Water and Sewage Statement
   	Recommendations from the NJ Department of Environmental Protection concerning the proposed land acquisition
	File name: Project Number_ Land Acquisition _DEP Statement
   	Documentation demonstrating that soil conditions are adequate for intended use by a licensed architect or engineer, including suitability for septic systems as applicable
	File name: Project Number_ Land Acquisition _Soil Conditions Statement
   	Test reports by licensed professionals where land is located within one mile of a landfill or as required for schools/preschools per NJDEP
	File name: Project Number_ Land Acquisition _Land Test Reports
   	Detailed appraisal of the property’s market value, prepared by a licensed professional
	File name: Project Number_ Land Acquisition Appraisal
   	Title report and deed search, prepared by title insurer licensed in the State of New Jersey indicating that title is good and marketable and all deed addendums, protective covenants, and/or easements within the property
	File name: Project Number_ Land Acquisition _Title and Deed Search
   	SDA Districts Only: Evidence that the district has not indemnified the seller of the land for costs from environmental remediation, acquired the land in “as is” condition, or acquired the land under terms and conditions that would invalidate the statutory immunity of the district from liability for remediation costs associated with preexisting contamination
	File name: Project Number_ Land Acquisition _Seller Indemnification
   	Prior land approvals from other agencies obtained before acquisition
	File name: Project Number_ Land Acquisition _Prior Land Approvals
E.2 Land acquisition for educational use (site to be used by students)
   	Signed statement from the Chief School Administrator indicating impact of the land acquisition on racial balance within the district’s public schools 
	File name: Project Number_ Land Acquisition _CSA Racial Balance Statement
   	District map showing district boundaries, the location of the land, the location of existing schools in the district, the attendance area to be served by the school, and the number of students residing within the attendance area
	File name: Project Number_ Land Acquisition _District Map (in drawing set)
   	School site size analysis for sites proposed to accommodate future school buildings
	File name: Project Number_ Land Acquisition _School Site Size Analysis
   	SDA Districts Only: Feasibility Study evidencing that school district owned land within the attendance area to be served by the school is not available, suitable, or sufficient to be used for school purposes.
File name: Project Number_ Land Acquisition _SDA District Feasibility Study
E.3 	Additional documents not listed above (optional)
[bookmark: Text8]	Document name (purpose):      
Document name (purpose):      
Document name (purpose):      
F. Submission Assurances
Carefully review the assurances listed below and the check box to confirm compliance.
The district representative, or the consultant submitting on the district’s behalf, as identified below, acknowledges that:
[bookmark: Check9]|_| 	The project scope of work is represented in the district’s approved Long-Range Facilities Plan (LRFP).
|_| 	This submission is complete for the project scope identified, and all required documents applicable to the project will be included in the email submission to Submission.Project@doe.nj.gov. 
|_| 	Any document identified as “N/A” in this transmittal form is not required for the project based on the proposed scope of work.
|_| 	The district understands that incomplete submissions will not be accepted for review.
|_| 	The district will provide any additional information or clarification requested by the New Jersey Department of Education in connection with its review.
[bookmark: Text4]Name:		     
[bookmark: Text5]Title:		     
[bookmark: Text6]District or Firm:	     
Date:		     
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